
Application Guidelines for Primary 
 

Fresh applicant or new user on the college portal signs up to have access to the portal. 

User accesses portal with registered email address and password. In case password is forgotten, user 

click on I forgot password to reset password. 

 
 

 

After successful logging, system displays dashboard.  Applicants for Primary examination click on more 

info under Primary Application 

 
 

 



Click on Start Primary Application 

 
 

 

Select faculty 

 
 

 

 

 



Click on Continue to payment to proceed 

 
 

 
 

 

 

 

 



Applicant can proceed to bank with the generated RRR from the college portal or pay with card through 

the portal by clicking on Pay now 

 
 

 
 



 
 

 
 

 

 

 

 

 

 



Click on Resume Application after successful payment 

 
 

 

 

 

 

 

 

 

 

Candidate fills required fields and click on Save & Continue 

NB: Passport must be in between 30kb and 80kb 

 
 



 
 

 
 

 
 



 
 

Candidate can click on change to replace some previously uploaded documents 

 
 

 


